	IEEE

	Minutes
	1/31/06
	11:00AM
	ocnl 349?

	

	Meeting called by
	Trish Hamar

	Type of meeting
	Officers’ Meeting

	Facilitator
	Trish Hamar

	Note taker
	Jose Corona

	Timekeeper
	

	Attendees
	Roll call taken by Jose

	

	Agenda topics

	MACROBUTTON DoFieldClick [Time allotted]
	Dates for general meeting
	trish hamar

	Discussion
	Topics to talk about for the first general meeting.  Food served?  Posters need to be made.

	

	

	
	

	

	

	Action items
	Person responsible
	Deadline

	
	
	

	
	
	

	

	MACROBUTTON DoFieldClick [Time allotted]
	letter editing
	Trish Hamar

	Discussion
	Possible different levels of sponsorship?  Anything else that needs editing?

	

	

	Conclusions
	

	

	

	Action items
	Person responsible
	Deadline

	
	
	

	
	
	

	
	
	

	MACROBUTTON DoFieldClick [Time allotted]
	envelopes
	everyone

	Discussion
	Everyone is required to stay to label 800+ envelopes.  I would like to mail out the letters by the end of the week.

	

	

	Conclusions
	

	

	

	Action items
	Person responsible
	Deadline

	
	
	

	
	
	

	

	MACROBUTTON DoFieldClick [Time allotted]
	updates
	everyone

	Discussion
	Any officer updates?

	

	

	Conclusions
	

	

	

	Action items
	Person responsible
	Deadline

	
	
	

	
	
	

	


